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Gift Acceptance Policy

Adopted May 2007. Updated January 2023. 
PURPOSE

The following statement of policy shall serve as a guide for those individuals who solicit financial and/or other resources on behalf of Presentation Academy to ensure those efforts are in the best interest of the school, its students, faculty and staff, Board of Trustees and committee members, alumnae, donors, and its other constituencies. 
This statement of policy supersedes all previous statements and policies regarding the development efforts of Presentation Academy.

RESPONSIBILITIES

Solicitors: Persons soliciting gifts on behalf of Presentation Academy must be given permission from the Board of Trustees (hereafter referred to as the “Board”), one of its committees, the Head of External Affairs or Director of Development. Solicitors must inform the Director of Development and/or the Head of External Affairs before fundraising efforts begin so the staff may coordinate solicitations and verify that gift requests are appropriate.

Gift solicitors must share all real, potential, or perceived conflicts of interest with the Director of Development and/or Head of External Affairs before making a solicitation on behalf of Presentation Academy.

The status of gift solicitations, including the pledge or receipt of gifts on behalf of Presentation Academy, must be shared with the Director of Development and/or Head of External Affairs on a timely basis.

Information regarding donor lists, gifts and solicitation efforts shall be held confidential and shared only with the Head of External Affairs, Director of Development, Board Chair, Advancement Committee and those persons delegated by the aforementioned staff and Board officers until the gift or pledge is officially received. Donors shall be recognized and thanked in the Annual Report and/or other Presentation Academy print and online publications unless the donor requests to remain anonymous. The privacy of donors expressing the wish to remain anonymous shall be honored.

Donors: The donor is responsible for compensating any third party legal and/or financial counsel he/she obtains. The donor shall also be responsible for obtaining any necessary appraisals, file appropriate personal tax returns, and defend against any challenges to claims for tax benefits.
GIFT ACCEPTANCE GUIDELINES

Presentation Academy accepts a variety of gift and fund types to meet the diverse philanthropic objectives of donors. 
Presentation Academy shall only solicit and accept gifts that are consistent with its mission and long-range plans and do not in any way jeopardize its status as a 501(c)(3) nonprofit organization. Presentation Academy shall not accept gifts from any discriminatory organization or from any organization that poses a real or potential conflict of interest with its mission.

In the spirit of Presentation Academy’s philanthropic mission and Catholic values, the institution may not accept a gift if the Head of External Affairs believes it will be detrimental to the donor’s future well-being due to the following circumstances:

1) The donor has insufficient income and assets remaining after making a gift to provide for his/her needs such as personal support and healthcare.

2) The donor has insufficient income and assets remaining after the gift to provide for his/her heirs for whom he/she is fiscally responsible.

3) The donor has an apparent insufficient mental capacity to make a rational decision. Gifts will be considered on a case-by-case basis upon the advice of the donor’s family or caregiver.
4) The donor has insufficient input from competent financial, legal and/or              personal counsel.

Presentation Academy reserves the right to decline any gift that it believes is not in the best interest of the school, its students, and its other constituencies.

Presentation Academy shall not share confidential information about students, parents, donors, or other constituents nor endorse a product or service in exchange for gifts.

AVAILABLE INSTITUTIONAL FUNDS

Donors have the right to designate gifts to specific funds (restricted gifts), however, Presentation Academy reserves the right to refuse restricted gifts that it deems are not in the best interest of the school, its students, and its other constituencies. All restricted gifts accepted by Presentation Academy shall be expended based on the specified purposes only, excepting extenuating circumstances.
Current restricted funds include but are not limited to the following:

1) Certain Scholarship Funds

2) Capital Fund

3) Endowment Fund

Unless otherwise specified, all cash gifts made to Presentation Academy shall be considered unrestricted gifts to be credited to the Annual Fund for use in any way the Head of External Affairs deems necessary and beneficial to the short- and long-term viability of this institution.

GIFT TYPES

Gifts of Cash: Presentation Academy accepts gifts of cash, checks, money orders, including Venmo, and gifts via designated credit cards.
Gifts of Appreciated Assets: Presentation Academy accepts gifts of securities so long as they are determined to be marketable by the Head of External Affairs. All marketable securities shall be sold upon the advice the contracted wealth                                management professional. 
Gifts of stock shall be valued in accordance with IRS regulations. Currently, this is the median price of the high and low price on the date of donation (the date upon which a donor directs his broker to transfer stock to the Presentation Academy account). 
Presentation Academy will consider select gifts of cryptocurrency. Presentation adheres to the Catholic Social Teaching of stewardship of creation, and the environmental costs of cryptocurrency are often in conflict with this mission. Presentation is committed to being part of a sustainable solution to cryptocurrency:

· Donors who are only able to give through cryptocurrency are advised to donate to a community foundation and designate Presentation as their desired                         gift recipient.

· Presentation has committed to contractual cryptocurrency transaction verification instead of community verification due to its lessened environmental impact.

· Presentation has committed to only selecting cryptocurrencies such as Ether, Solarcoin, and Bitgreen that have demonstrated a greater commitment to                   the environment.
Presentation will consider working with Engiven, The Giving Block, or its previously selected financial institutions to facilitate select cryptocurrency donations.

Presentation Academy will accept gifts of Non-Fungible Token (NFTs). The majority of NFT sales use Ether, which has expressed a greater commitment to the environment than other cryptocurrencies. 
Gifts of Insurance Policies and Proceeds: Presentation Academy may accept gifts of life insurance provided Presentation and the donor reach a prior written agreement for the arrangement of payment for any required premiums. The Director of Development and Head of External Affairs must approve all agreements before they are finalized. Donors may also name Presentation Academy as a beneficiary to all, or part of their assets distributed upon death of either the policy holder or spouse. 

Gifts of Retirement Assets: Presentation Academy may accept gifts from account type retirement plans such as 401(k)s, 403(b)s and IRAs (Individual Retirement Accounts) when Presentation Academy is designated as successor or contingent beneficiary for all, or part of the assets distributed upon death of either the retirement asset owner                 or spouse. 
Presentation also accepts gifts of transferred assets from account type retirement plans during donors’ lifetimes upon approval of the Head of External Affairs. Such gifts shall be sold immediately upon the advice the contracted wealth management professional. 
Gifts of Bequests: Presentation Academy may accept bequests from wills or trusts that are either specific or contingent in nature with the approval of the Head of External Affairs and Director of Development with the following exception: Contingencies or designations outside the established organizational mission, organizational funds and/or current institutional activities, practice or plans must be approved by a simple majority of the Board. 
In the case of an undesignated bequest and other undesignated deferred gift, the Executive Committee of the Board of Directors is charged with determining if the gift will be directed to Presentation Academy’s unrestricted operating fund, an unrestricted quasi-endowment, or a restricted purpose, with the approval of the Head of External Affairs and the Director of Development.
A bequest through will or trust to Presentation Academy should include the following:

1) The name of Presentation Academy.
2) The name of the fund to which the bequest is made (this may be a new or existing fund). In the case of a new fund, Presentation Academy will, upon notification that the bequest has been included in a will or trust, prepare a separate fund agreement defining the purpose for which the fund has                      been created.
Presentation Academy is not currently accepting gifts of annuities. 
Gifts In-Kind: Gifts of real estate or other gifts not immediately or readily negotiable must be approved by the Head of External Affairs and a simple majority of the Board before they may be accepted.

Gifts in-kind of equipment shall only be accepted if the Head of External Affairs determines Presentation Academy has a real need for the gift and the means to ensure its maintenance and upkeep over time. 
Presentation Academy shall accept gifts of tangible property (i.e., computer systems, photocopiers, fitness equipment) or professional services (i.e., teaching, consulting, guest speakers) provided the Head of External Affairs determines:

1) The property or service in question has practical and immediate value to Presentation Academy.

2) Presentation Academy does not have to incur any expenses for repairs and/or improvements to utilize a gift of tangible property.

3) No other financial obligations or expenses will be incurred directly by Presentation Academy as a result thereof, except for expenses resulting from normal use and maintenance over time of a property’s duration.

In-kind gifts of property or services of little value or significance to Presentation Academy shall be discouraged.

Anyone accepting a gift-in-kind on behalf of Presentation Academy is prohibited from furnishing the value or appraisal of that gift to the donor. Such information must be provided by the donor or licensed appraiser to Presentation Academy using the appropriate Gifts-In-Kind donation form. 

If, because of high taxes or other liability concerns, the Board is unwilling to hold a gift-in-kind for a reasonable period and may be compelled to liquidate the asset as soon as possible, the donor and the IRS shall be informed accordingly.

Whenever possible, the terms of any gift-in-kind should expressly authorize the Board  to sell the asset after one (1) year if its use is no longer valued or appropriate to Presentation Academy. The proceeds from such a sale shall be applied to the Annual Fund unless designated to a restricted fund by the donor. A donation of mortgaged property must include an independent appraisal to be considered. The property shall be considered acceptable if the mortgage amounts to fifty percent (50%) or less of the value established by the appraisal.

RESTRICTED GIFT ALLOCATIONS
The Head of External Affairs and Director of Development of Presentation Academy will honor restricted gifts to the school to the best of their abilities. If, in the opinion of the Board, the Head of External Affairs, and the Director of Development, all or part of a restricted gift cannot at some time in the future be usefully or practically applied to the restricted purposes or if the purpose cannot be achieved because of a future change in law or unforeseeable circumstances, it may be used for any related purpose which in the opinion of the Board will most nearly accomplish the donor’s wishes.

Restricted gifts take more time and effort to manage than unrestricted gifts to Presentation Academy. Because of this, Presentation encourages donors making restricted gifts to give at the $1,000 level or above. This means that gifts under $1,000 that are to be split between multiple campaigns or donors may be declined. Restricted gifts or gifts complicated through portions given by multiple donors may be modified on a case-by-case basis through conversations with the donor. 
Capital Campaign Fund Gifts: Whenever possible, it is preferred that a minimum of 10% be paid at the time a pledge is made. Donors are encouraged to make pledges with complete payment received within five (5) years when at all possible.
Endowment Fund Gifts:  To preserve the long-term financial success of Presentation Academy, an endowment has been established for both immediate and deferred gifts (including bequests, life insurance policy gifts, and retirement plan gifts). Endowment gifts may be restricted or unrestricted. All gifts received from bequests, life insurance policies and retirement plans, unless otherwise specified, will be applied to the Endowment Fund. 

Due to the nature of endowment management, endowment fund gifts should be $25,000 or greater, through a one-time gift or a multi-year pledge, except on a case-by-case basis. Donors are encouraged to make pledges with complete payment received within five (5) years when at all possible. Endowment givers are encouraged to sign an Endowment Gift Agreement in the presence of two witnesses. 
Any gift made to an endowment fund established by the Board shall be added to the principal of the fund. 
A simple majority of the Board must approve the establishment of named or               memorial funds.

If an endowment fund is established for a limited restrictive purpose, it is advisable that the terms and conditions of the fund include an “escape” clause to allow the Board to use the funds for other purposes should the original purpose or intent of the                               fund change.

The Head of External Affairs and/or Director of Development are authorized to accept endowment gifts and bequests to Presentation Academy. 
NAMING OPPORTUNITIES
Any projects which the Board has authorized may be made available for memorial purposes or to bear the name of the donor with approval of a simple majority of the Board. Naming opportunities may include (but are not limited to) classrooms, meeting rooms, gym, theatre, lobby, and building, for as long as the spaces exist in their                 current forms. 
Under normal circumstances no such facility/program shall warrant bearing a donor-designated name or title based on a gift less than forty percent (40%) of the construction cost of the facility/program. No understanding shall be reached with a donor who promises the use of his name to the exclusion of all other names unless his/her gift or irrevocable pledge, which is binding upon his estate, matches the full construction/programmatic costs of the facility/program. Presentation Academy reserves the right to remove names if an individual or organization demonstrates a real or potential conflict of interest with its mission or if the named space is no longer able to exist in its current form. In the case of changes to a named space, the Head of External Affairs or Director of Development will make their best effort to contact the donor or their heirs for advice on a replacement naming opportunity. 
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